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Ve PE
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IOJOJKEHUE

O BUBJINOTEKE MBOY «KA3ZMAAVYJIBCKASI COIII»
I. OGCuiue moJioKeHH A

1. bubnunoreka sABASETCS CTPYKTYPHBIM TOJpa3fesieHneM 0011e00pa3oBaTebHOIG
YUpEKIEHMs, Y4YacTBYIOLUMM B Y4YeOHO-BOCMUTATEILHOM Mpollecce B LENIX
obecriedeHHs TNpaBa yYacTHHKOB 00pa3oBaTeIbHOrO TMpollecca Ha Oecriiar:
MoJb30BaHue OUOIMOTEeYHO-UH(POPMAIIMOHHBIMU PECYPCaMH.

2. leatenbHOCTh OubnuoTeku o00Ie00pa3oBaTeIbHOr0 yupexkaeHus (manee -
O0ubnuoTeka) oOTpaxkaeTcss B ycTaBe 00Ie00pa3oBATENBLHOTO  YUPEKAEHHs.
ObGecniedyeHHOCTh OWONHMOTEKH YUeOHBIMU, METOAMUYECKUMHM H CIPABOYHLIMU
JOKYMEHTaMW Y4YWUTBIBACTCSl MpPU JIMLEH3UPOBaHUM 001Ie0o0pa3oBaTesbHOrO
YUPEKIEHHUS.

3. Llenu 6ubnroTexu 00111e00pa30BaTENBHOTO YUPEKIEHUST COOTHOCSTCS ¢ LESIMH
001e00pa30BaTeNbHOIO  yUpPeKIAEHHs: (DOPMHUpOBaHME  OOLIEH  KVIRTVNR
TAYHOCTH OOy4YarONMXCs HA OCHOBE YCBOCHHUSI OOS3aTEIBHOTO MEHHMY b
comepikanus 00I1eo0pa3oBaTeNbHBIX MPOrpaMM, WX afanTaiys K >KH3HH B
oOliecTBe, CO3ZaHHE OCHOBBI [UISi OCO3HAHHOTO BHIOOpA W IMOCIENYIOLIETO
OCBOEHHUS  INPO(ECCHOHANbHBIX 00pa30BaTENBHBIX  MPOrPAMM,  BOCTTHT! !
TpakNaHCTBEHHOCTH, TPYIOJIOOMS, YBa)KE€HHUS K IpaBaM U CBOOOIAM ue ioi
mobBM K OKpyXarome#d mnpupome, Pomune, cembe, (hOpMHPOBAaHHE 3T0POBOTO
o0pasa KU3HH.

4. bubnuoreka pPYKOBOICTBYETCSI B CBOeH JiesITeNbHOCTH  (eaepalbHbIMU
3aKOHaMM, ykasaMu W pacrnopsbxkeHusmu lIpesunenta Poccuiickolt ®@eneparuy,
IIOCTaHOBJICHUSMU U pacnopsukenuaMu IlpaButensctsa Poccuiickoli ®enepanuu u
MCIIOJTHUTENIBHBIX OpraHoB CyObekToB Poccuiickoit ®enepaliyiv, pelleHUsIMU
COOTBETCTBYIOILIETO opraHa yIpaBlIeHHUsI obpazoBaHueM, YCTaBOM
0011e00pa3oBaTeNIbHOTO YUPEXIeHHUS, I0JIOKEHHUEM 0 oubnuoTeke,
YTBEPXKICHHBIM JUPEKTOPOM 001LE00Pa30BATENBHOTO YUPEK IEHUS.

5. ﬂeHTeHbHOCTB OMOIMOTEKN OCHOBBIBAETCS Ha TIpUHOHIIax ):[eMOI\paTHH
rymMmaHu3mMa, O6LL[€IL_OCT}/HHOCTH, IIPUOPHUTETA 06LL[6LI€.HOB€LI€CI\U\ LHISHHO
rpa’XaadCTBCHHOCTH, CBO60,D;HOFO pa3sBUTHsA TUYHOCTH.

6. Iopsi1oK 1MOIE30BaHNS HCTOYHUKAME HHMDOPMALNH, [EePEUeHb OCHOBHLIY |

M YCHOBUS MX MPENOCTABICHUS ONPEACIAIOTCS IOJOKEHUEM O 6L16J'II/IOT€K€
00111e00pa30BaTENBHOTO YUPEXKICHHUS M TIPABUIAMH TI0JI30BAHUS OHOIHOTEKOM,
YTBEPKACHHBIMU PYKOBOAMUTENEM 00111e00pa30BaTENIbHOIO YUPEKIEHNUS.



7. O61e06pa3oBaTeNbHOE YUPEKACHHE HECET OTBETCTBEHHOCTE 38 JOCTYIIHOCTL U
Ka4eCTBO OUOIMOTEUHO-UH(OPMAITHOHHOTO 00CTY)KUBaHUsT OUOTHOTEKH.

8. Opranusauusa oOciyXMBaHUs Y4YaCTHHUKOB 00pa30BaTENLHOTO — Ipolecca
IPOU3BOAMUTCS B COOTBETCTBUM C TIpaBUJIAMU TEXHUKH 0e30MacHocCT!
[IPOTHMBOIOKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPeOOoRaH g 1,

II. OcuoBHBIE 32524 K
9. OcHOBHBIMH 3a4auamMu OMOJUOTEKH SABJISIOTCS:

a) obecrieueHre ydaCTHHKaM O0pa3oBaTeNbHOIO TIpolecca - 0Oydarommmes,
MeJarorn4eckumM padOTHHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM IPEICTABUTEIISIM)
o0yyvaromuxcsl (najee - TOJB30BATENAM) - OCTYNA K WH(DOPMALMY, 3HAHHUSM,
UaesM, KyJAbTYPHBIM LEHHOCTAM ITOCPEICTBOM MCIIONb30BaHUs OUOIHOTEUHO-
WH(POPMALIMOHHBIX PECYPCOB 00IIe00pa30BaTENBHOTO YUPEKIECHHS HA PASIHYHBIX
HOCHTENAX: OyMaKHOM (KHWXKHBIM (oHA, GOHI MNEPUONUYECKUX W3NaHHM);
MaruutHoM  (donn aymmo- W Bumeokaccer); uudpposoMm (CD-mucku);
KOMMYHHUKATHBHOM (KOMIIBIOTEPHBIE CETH) U HHBIX HOCHTEIIIX;

6) BOCIINTaHHE KYJIBTYPHOI0O H TPAXOAHCKOI'O CaMOCO3HaHuid, i«
conmuaari3annuu O6Y‘I&I—OU.I€FOCH, Pa3BUTHN €TI0 TBOPHCL KU

B) (ODMUPOBAaHHE HABBIKOB HE3aBUCHMOIO OHMONIMOTEYHOIO I10Jb30BATENS:
00yueHne TOMCKY, 0TOOPY U KPUTHUECKOH OlleHKe HH(DOPMALINK;

') COBEPILEHCTBOBAHUE IIPENOCTABIsIEMbIX OHOIMOTEKONM yCIyr Ha OCHOBe
BHEJIPCHUS] HOBBIX MH(OPMALMOHHBIX TEXHOJOTUH U  KOMITBIOTEPU3ALINH
01bnMOTeYHO-UH(DOPMALIMOHHBIX  MPOLECCOB,  (POPMUPOBAHKE KOM(DOPTHO#H
OuOAMOTEYHOM Cpebl.

III. OcHoBHBIE PyHKIIHH
10. I peaniuzanuu OCHOBHBIX 3a4a4 GUOIHOTEKA:

a) opmupyer dboun OuOIHOTEUHO-MHPOPMATTTIO T 1]
001e00pa30BATETHHOTO YUPEKIEHHUS:

- KOMIIJICKTYeT }/HI/IBepCEUTBHBH;’I (pOHH yqe6HBIMH, XYOOXKECTBCHHBIMHK, HAaYYHbIMH,
ClIpaBOYHbIMHM, TMEAArOTHYECKHUMHU U Hay4HO-IIONYJISIPHBIMH JOOKYMCHTAMU Ha
TpaIuUOHHBIX U HETPAOULIHOHHBIX HOCUTEIIAX I/IH(I)OpMaLIHI/I;

- MHOMNONHsAET (QOHA WMHPOPMALMOHHBIME pecypcamu ceTd VHTepHer, Gazamu u
OaHKaMHu JaHHbIX OPYTHUX YUPEKIEHNH 1 OpraHu3aluii;

- OCYIIECTBIIAET pa3MelleHre, OPraHU3aL|I0 U COXPAHHOCTE JOKYMEHTOB;
0) cosnaeT HHYOPMALIMOHHYIO IPOLYKIHIO:

- OpraHM3yeT MW BEAeT CHpaBO4YHO-OubOMMoOrpaduyeckuil anmapar: KaTalioru
(andaBUTHBIN, CHCTEMATHUECKHIA), KapTOTEKH (CUCTEMATHUECKVED Ko (o
CTaTel, TEMAaTUYECKHUE KapTOTEKH), BJIEKTPOHHBIN KaTanor, Ou

MPOGUIIO 00111e06Pa30BaTENBHOTO YUPEKICHHUSL:



- pa3pabaTbIBaeT peKOMeHaTeNbHble Oubauorpaduueckue Mocobus (Cnucku,
0030pBI, YKa3aTelu | T.I1.);

- obecneuuBaeT MH(OpPMHpOBaHMEe ToONb30Bareied 00 UHOOPMALUMOHHOMI
OPOAYKLHH;

B) OCYLLIECTBIISIET nuddepeHIIIPOBAHHOE O6nOIMOTEYHO-HH(POPMALIMOHHOE
o0cityKuBaHuE 00yUarOIIHXCS:

- NIPEOOCTaBIIsICT HH(bOpMaI_H/IOHHHe PECYPCHI HA PA3IUYHBIX HOCHTEIISIX HA GCH O
N3YUCHUA UX UHTEPECOB H HH(l)OpMaHHOHHBIX HOTpGGHOCT@H,

- OpraHu3yeT oOydeHUe HaBbIKaM HE3aBUCHUMOT0 OMOIMOTEYHOro MOJL30BATENS U
OTpeduTeNs HHPOPMaLUH, CONEHCTBYET MHTETPALUN KOMIUIEKCA 3HAHUH, YMEeHMT
U HaBBIKOB Pa0OTBI ¢ KHUIOHU U MH(popMaLHei;

- OKa3bpIBaeT MH(MOPMALMOHHYIO TONNEPIKKY B PEUICHHU 3a/ad, BOIHHKAIOLUX B
nporecce UxX y4edHoM, caMoo0pa30BaTeIbHOM U TOCYTOBOH AeSITENbHOCTH;

- OPraHU3YET MacCOBblE MEPOIPUATHUS, OPUEHTUPOBAHHbIE HA pPa3BHTHE OOIIEH U
YUTATENIbCKOM  KyNBTYPBI JIMYHOCTH, CONEHCTBYET pa3BUTHUIO KPHUTHYECKOIO
MBILLTIEHUS;

- PYKOBOOHUT BOCITMTaTeNbHOMN pa60T0171 C KHUTOH B rpynmnax npoJJjICHHOro i

KJaccax KOMIIEHCHDYIOIIEro OOy4eHHus, B KOPPEKLUMOHHBIX Kiaccax (mpii
HAJIMYHH ),

I) OCYILECTBIISIET nuddepeHITIpOBaHHOE OnbnuoreuHo-nH(GOPMaITHOHHOE
00cay)KHBaHKE MeJarorHdeckux paboTHUKOB:

- BBIABJISAET MH(MOPMALMOHHBIE TMOTPEOHOCTH M YIOBIETBOPSCT
CBSI3aHHLIE C 00y4YEeHHEM, BOCIIUTAHUEM U 37I0POBBEM JIETEH;

- BbIABJIACT HH(pOpMaLII/IOHHbIC HOTpe6HOCTH W YOOBJICTBOPACT 3aIIPpOChI B obnacTtu
negaroruyeCcKuxX MHHOBalUN U HOBBIX TGXHOHOFI/Iﬁ;

= COJIGf/'ICTByeT HpO(})GCCHOH&HBHOﬁ KOMIICTCHIINH, TTOBBIIICHHWIO KBaJ'IH(l)I/IKaU,HH,
NpOBCOCHHIO aTTeCTalluU,

- co3faeT OaHK Mejaroruueckodl WHMOpPMALUK KaKk  OCHOBBI  eAHHOI]
MH(POPMALMOHHOH CITyKObl 00111e00pa30BaTENLHOIO YUPEKAEHHUS, OCYILECTRIACT
HaKOIUICHHE, CUCTEMATH3ALIMI0 NH(OPMALIUU 10 TIPEMETaM, pa3/ieiiaM U TEMaM;

- OpraHW3yeT JHOCTYNl K OaHKy IeJarornyecKoi HHcpopMamm Ha TROOLTY
HOCHUTEJISX; IIPOCMOTP 3JIEKTPOHHBIX BEPCHH MEAarornyecKiis (i i

MIOCTYTIJICHUH u myonuKanuii), UHPOPMUPOBAHUE pyKOBOﬂCTBa
001meobpa3zoBaTeILHOTO YUPEKIeHUS 1o BOTIpOCaM YIIpaBJIeHUS
00pazoBaTeNbHBIM MPOLECCOM;

- OCYILIECTBIISICT TeKyllee MH(OPMUPOBaHHE (IHU HHPOPMALIKU, OO30PLL HULLL

- NIOAJIEPKUBACT NEATENBLHOCTD eIarornieckux paboTHUKOB B 00JIACTH CO3MaHUS
MH(OPMALHOHHBIX IPOIYKTOB (IOKYMEHTOB, 6a3 JaHHBIX, Web-CTpaHuI 1 T.11.);



- CIIOCOOCTBYET IIPOBEIEHUIO 3aHITHM M0 (OPMUPOBAHUIO HHPOPMATUOHHON
KYJIbTYPBI; ABJISIETCs 0a30i mJs npoBeAeHUs MPaKTUYECKUX 3aHSATHH 1o pabore ¢
UH(pOPMAaLlMOHHBIMHU PECYpCaMu;

J) OCYLIECTBIISIET nudepeHnnpoBaHHoe oubnore
o0cily)KuBaHue poauTenel (MHBIX 3aKOHHBIX HpeﬂCTaBI/ITeHeI/I) 06yqa10u_m\uﬂ

- YIOBJIETBOpSAET 3alpochl Mojb30oBaTeNed U UHGOPMUPYET O HOBBIX
MIOCTYTIEHUAX B OMONNOTEKY;

- KOHCYJIbTUPYET IO BOMpPOCaM OPraHu3allMd CEMEHHOIo UTEeHHS, 3HAKOMUT C
uH(opMalueii o BOCIUTAHUIO JeTeH;

- KOHCYJIBTUPYET I10 BOTIpOCaM yUeOHBIX U3MaHHUM JJIT 00YUArOIIIHXCS.
IV. Opranu3zauus nesiTeJIbHOCTH GHOTHOTEKH

11. Crpyktypa OubOAMOTEKH, BKIIOYAET IMOMUMO Tpa,Z[MLIHOHHbI‘( oTHennr
(aboHEMEHT, YUTaJIbHBIH 3ai1), OTAe] yUeOHUKOB, MHOKHTE ],

12. bubnuoreqHO-UHOPMAITUOHHOE OOCTYKUBAHWE OCY o
OubNHOTEHHO-UH(GOPMALMOHHBIX PECYPCOB B COOTBETCTBHM €  Y4UEOHbLIM U
BOCIIUTATEIBHBIM IJIaHAMK O0ILIe00pa30BaTENBHOTO YUpPEKICHHS, TTPOrpaMMamMi,
MPOeKTaMHM U MJIaHOM PabOThl OUOIHOTEKH.

13. Crioncopcekas oMolIs, IoTyyueHHas GHOIHOTEKON B BHIE LENIEBBIX CPEICTB HA
KOMILIEKTOBaHKe (POHIA U 3aKYNKy 000py/I0BaHUS, HE BIEUYET 32 COOOM CHUKEHUS
HOPMATHBOB U (MJIKM) aOCONMIOTHBIX pa3MepoB GUHAHCHPOBAHMS W3 OrOIKETa
0011e00pa3oBaTeNnbHOro  yupexaeHus. JleHeKHble CpeacTBa 3a  CAAHHYIO
OMONMHOTEKOH  MakKynaTypy pacxOIyloTCsi Ha  yJIydlIeHWE MaTepHaibHo-
TEXHUYECKOW ©0a3pl OMOIMOTEKH, MOMAMHCKY MPO(ECCHOHANBHLIX M3IaHuUl,
KOMIIJIEKTOBaHHE (HOHIA TOKYMEHTOB.

14. B penax ofecrmedenust MogepHM3auum — Ou0 1
uHpOpPMATH3aLMK  00pa3oBaHWs M B Mpejenax Cpeicin :
YUpeIuTesIMH, 0011e00pa3zoBaTebHOe YIpeKIeHHE 06€CH6LIHBa€T OMOIHOTEKY

- TapaHTUPOBAHHbIM  (MHAHCHUPOBAHMEM KOMIUIEKTOBAHMS  OHMOIMOTEYHO-
HH()OPMAILIOHHBIX PECYPCOB (B CMETE yUPEKIeHHUS BBIBOIUTCSA OTAETBHO);

- HEOOXOOMMBIMU CIyKEeOHBIMU U MPOM3BOACTBEHHBIMU IOMEILECHHUSMU B
COOTBETCTBUH CO CTPYKTYpOH OWONHOTEKM U HOpPMAaTHBAMU II0 TeXHUKE
0e30MacHOCTH SKCIyaTalnk KOMITbIOTEPOB (OTCYTCTBHE BBICOKOM BIIAKHOCTH,
3aIBICHHOCTH  TIOMEINEHMs,  KOPPO3WOHHO-aKTUBHBIX  TIpUMecedl  wiu
3JIEKTPONPOBOISIIEH IBLIN) ¥ B COOTBETCTBUH ¢ mtonoxkeHnsasMu Canl [uH;

- COBPEMEHHOH 3JIEKTPOHHO-BBIUUCIHUTENbHON, TEIEKOMMYHUKALMOHTO
KONMMPOBATBHO-MHOXKHUTEIBHOW TEXHUKOH U HEOOXOMME! i !
IIPOIYKTaMHU;

- PEMOHTOM W CEPBHUCHBIM OOCIy)XKMBaHHEM TEXHHUKH U 00OpyHOBaHUs
OMONMHMOTEKH;



- OUOIMOTEYHOU TEXHUKON U KaHICJIPCKUMHK IPUHAAJICI)KHOCTAMU.

15. OO6meobpa3zoBaTeNbHOE YUPEXKIEHHE CO3MAeT YCIOBUS [JIsl COXPaHHOCTH
anmnapatypsl, 000pyIOoBaHUs U UMYIIeCTBA ONOTHOTEKH.

16. OTBeTCTBEHHOCTh 3a CHUCTEMATUYHOCTbL U KaueCTBO KOMIIJIEKTOBAHUS
OCHOBHOTO (QoHma OUOMMOTEKH, KOMIUIEKTOBaHUE yueOHOTO o1
COOTBETCTBUH C (heflepalibHBIMU TepeyHsIMU YIeOHUKOB U y4eOHO-MeTO 111k
W31aHWH, CO3laHre HEOOXOAUMBIX YCIIOBUH NS NESITEIBHOCTH OUOIHOTE K it
PYKOBOJUTENE 0011e00pa30BaTeIbHOTO YUPEKIEHUS B COOTBETCTBHUU C YCTaBOM

YUPEKICHMAA.

17. Pexxum paboTel OMONMOTEKH OIpesenseTcss B COOTBETCTBUM C MpaBuiamu
BHYTPEHHETO  pacrnopsika  o0Imieo0pa3oBaTebHOTO  yuUpeKIeHus. | lpi
OTpezieNIeHuH pexrMa paboTel OUOINOTEeKH IpeyCMaTPHUBACTCS BblACTICHHE:

- IByX 4acoB  paboyero  BpeMEHU  €XKEJHEBHO  Ha  BBINOJHEHHE
BHYTpUOMOINOTEUHOM paboTHI;

- OJHOI'0 pasa B MECHALl - CcaHuTapHOro HIHs, B KOTOpblﬁ O6Cﬂy>i{Ir1BﬂHH€
NoJib30BaTenell He NMPpOU3BOAUTCSH,

18. B memsx obecrnedeHus] palMOHAILHOTO HCIONB30BAHUS HWH()OPMALHOH Hbix
pecypcoB B paboTe ¢ JeTbMHU U FOHOIIECTBOM OubinoTeka 001eo0pa3oBaTeibHOro
yupexaeHus B3auMoieHcTByeT ¢ OubinoTekamMu MUHHCTEPCTBA KYJIBTYPHI
Pocculickoit @eneparnuyu.

V. ¥npasaenne. llltaTsr

19. Ynpasnenne  GHONMMOTEKOH  OCYNIECTBISIETCS B COOTBETCTBUM  C
3aKoHOAaTenbCTBOM Poccuiickoil @enepaiiun, 3aKOHOIATENILCTBOM PecmyOnuku
bamkopTocTan 1 ycTaBoM 00111€06pa3zoBaTeIbHOTO YUPEKAECHHS.

20. OOmee pYKOBOIACTBO  JESITENBHOCTBIO  OMOIMOTEKM  OCYILECTBISET
PYKOBOIUTEIL 00LE00Pa30BaATENbHOTO YUPEIKEHNUS.

21. MeTtonn4eckoe COMPOBOXKICHHE IESTENLHOCTH OUOIMOTEKH obecrnednsac:
CeLMATUCT (METOAMCT) MO y4eOHBIM (DOHIAM U IIKOJIBHBIM OUOIHOTEKaM OpraHa
YIPaBIIEHUs 00pa3oBaHHEM

22.JTenaror-6ubnuoTtekapp paspabarTeiBaeT W PEACTABISET PYKOBOIUTEIO
00111€00pa30BaTENBHOrO YUPEKICHUS Ha YTBEPIKAECHHE CIIEIYIOMIHe NOKY e |

a) roJjioXkKeHue o GubNHOTEKe, IpaBHUiIa NOIL30BAHNA OUOIHOTEKOM;

0) ctpykTypy, KOTOpOE paspabaTeiBaroTcsi Ha OCHOBE 00BEMOB paboT,
OIpPENIEICHHBIX TOJIOKEHUEM O KOHKPETHOH OubinoTeke 001e00pa3oBaTenbHOro
YIPEXKIAECHUA C HUCTIONB30BaHKWeM "MeKOoTpacieBsIX HOPM BPEMEHH Ha MPOLECCEI,
BblmoNHAeMble B Oubmuorexkax" (IloctaHoBnenwe MunuctepcTBa TpyAa H
coumanbHOro passuths Poccutickoit @eneparmu ot 3 despans 1997 r. N 6);

B) IUIAHOBO-OTHETHYIO JOKYMEHTALIHIO;



F) TEXHOJOTMYCCKYIO JOKYMCHTALMIO.

23. Ha paboty B OHMOMMOTEKY NPUHUMAIOTCS JIMLd, HMCIOLC o
Npo¢ecCHOHATIBHYIO [OJIFOTOBKY, COOTBETCTBYIOLIYO TpeOOBaHUIM
KBaTH(QHUKALHOHHON  XapaKTepUCTUKA IO  JODKHOCTH W TOJNyYeHHOMH
CIEeLHUalbHOCTH, IOATBEPKIEHHYIO [OKyMeHTaMu 00 oOpazoBaHuu U (W)
KBaJTH(DUKALH.

24. PaboTHUKN OMOINOTEKH MOTYT OCYILIECTBIISITh [1€1arOTHIECKYIO 1eATEIbHOCTb.
CoBmMelieHre OMOIMOTEYHO-UH(OPMALIMOHHONW M MeIaroTHYecKOd NesTeNbHOCTH
oCyllecTBIsAeTCs paOOTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJIBHON OCHOBE.

25.TpynoBble OTHOLUEHUSI PabOTHHKOB OMOMMOTEKM M 00Ieodpa3oBaTesbHOrO
YUPEXKIEHHUS PETryJIUuPYIOTCsl TPYIOBBIM JTOTOBOPOM, YCIOBUSI KOTOPOTO He
JOJKHBI IPOTUBOPEUMTH 3aKoHOAATeNbCTBY Poccuiickoit @enepatmu o Tpv e

VI. IlpaBa u o6sa3anuocti Gi:l
26. PaGoTHuKH 6HGJIHOTEK HMEKOT NMPABO:

a) CaMOCTOSITENIBHO BBIOWpaTh (DOPMBI, cpeicTBa W MeTOHObl OMOIHOTeHHO-
MH(DOPMALIUOHHOIO  OOCIY)XUBaHUsl O00pPA30BATENILHOIO U BOCIUTATENLHOIO
IPOLECCOB B COOTBETCTBUU C LEJNsSIMH M 3aJadyaMi, YKa3aHHbBIMH B YyCTaBe
0011e00pa3oBaTEeIbLHOTO  YUYPEXKAEHUST W IOJNIOKEHHH O  Oubinuorexe
00111e00pa3zoBaTEILHOTO YUPEKACHIS,

0) IpoBOAUTL B YCTAHOBJIEHHOM TOpsAKe (PaKyIbTATUBHBIC 3aHSTHS, YPOKU U
KPYXKKH  OuOnmmoTeuHO-OMONIMoTpadmueckux 3HAHUH U WHOOPMAIHOHHON
KYJIBTYPBI;

B) ONpeaciIsiTh HCTOYHHKHM KOMIIJIEKTOBaAHNMS I/IHd)O'{DMﬂI.IHO!-’-?--"'-?“' 1S

) U3bIMaTh U PEANN30BBIBATH JNOKYMEHTBI H3 (POHAGE & .
WHCTPYKIMEHN 110 ydeTy Onbnuoreunoro GoHma,

A) onpelieNsATh B COOTBETCTBMM C TNpaBWIaMU TOJb30BaHUs OUOINOTEKON
0011€00pa30BaATENBHOTO  YUPEXKACHHs,  YTBEPKIEHHBIMH  PYKOBOIUTENEM
0011e00pa30BaTENBHOIO YUPEIKAEHUS, W [0 COMNIACOBAHUIO C DPOJUTEIBCKUM
KOMHUTETOM  BHABI M  pasMepbl KOMIeHcaluu  yiepba, HaHECEeHHOIo
I10JIb30BaTENISIMU OUOIHOTEKE:

€) BHOCUTL TIPENJIOKEHUS PYKOBOAMTENIO 0OIIe0Opa3oBaTENbHOTO yUpekKIeH
IO COBEPUICHCMBOBAHUIO ONAAMbl MpPYOd, 8 MOM Hucile HA0basox, ooniam u
npemuposarus padOTHUKOB OMONIMOTEKW 3a JOMONHWTENBHYIO paboTy, He
BXOJSIIYI0O B KPYr OCHOBHBIX 0O0s3aHHOCTEH pa6OTHHKﬂR OubnoTAE
KOMIIEHCAITMOHHBIM MEPONPHUATHSIM, CBA3aHHBIM C BPEIHL: ‘
(6ubnmoTevHas MBLUTh, IIPEBBIIIEHHE HOPMATHUBA PAGOTHI HA KOMITLIOTENC |

’K) Y4acTBOBaTh B YIPaBIEHUH 001e00pa30BaTENbHBIM YUPEKIEHUEM B ITOPAIKE,
OTIPEIEIIIEMOM YCTaBOM 3TOTO YUPEIKIEHNUS;



3) MIMETb E©XEroNHbIH OTIycK 28 KaJleHIapHbIX [OHEM U JOMOJHHUTENbHEIH
OIIaYMBaeMblii OTIIyCK B COOTBETCTBUU C KOJJIEKTUBHBIM JIOFOBOPOM MEXKIY
pabOTHHKAaMHU U PYKOBOJACTBOM O0IIe00pa30BaTEIBLHOTO YUPEKISHHUS UM WHBIMU
JIOKaJIbHBIMU HOPMaTUBHBIMHU aKTaMH,

H) OBITb TPECTABIEHHBIMH K pa3IUYHbIM (opMaM IMOOLIPEHUs, HArpaLal
3HaKaM OTJIMYHSL, IIPEyCMOTPEHHBIM TSI pa0OTHUKOB 00pa30BaHus U KyJlbTybl,

K) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOAATelbCcTBOM Poccuiickoit denepanuu B
paboTe OUOIUOTEUHBIX ACCOIMALIMN UK COIO30B.

JI) OCYIIECTBIISATE CBEPKY OuOIHOTeuHOro (hoHAa HA HAIWYHE JKCTPEMHCTCKOi
JIUTEPATYPBI COMNIACHO (peiepalbHOTO CIIUCKA FKCTPEMUCTCKUX MATEPUaIoB 2 pasa
B TOJ

27. PaboTHuKH OUOIHOTEK O0SI3aHbI:

a) obecrneunTh I0JIb30BaTeIsIM BO3MOXHOCTH paboThl ¢  HH(GOPMALMOHHLIMU
pecypcamu 0UMOIMOTEKH;

6) nndopMHpoOBaTh MOJNB30BaTeNel O BHIAX TMPEIOCTABISIEMBIX OMOMMOTE
YCIIYT;

B) 00ecneunTh Hay4yHY0 OpraHu3aluo (HOHI0B U KaTaaoros;

r) GbopMHupoBaTh (OHIBI B COOTBETCTBHU C YTBEPXKICHHBIMH (hefiepanbHbIMU
[ePEYHIMU y4eOHBIX U3JaHuH, o0pazoBaTesbHbIMU ITPOTPAMN &A1
00111e00pa30BaTENBHOTO YUPEKICHHUSI, HHTEPECAMHE, TOTPEGHOCTIME | 3alPOCaMU
BCEX KAaTEeropui MoJib3oBaTeieii;

/1) COBEPILIEHCTBOBATh HH(DOPMANMOHHO-Oubarorpadguyeckoe U OubIHOTEUHOE
o0cmy XMBaHNeE TIOTb30BaTeNel;

e) obecrieunBaTh COXPaHHOCTh HCIIOJIB30BaHUS HOCHUTEeIIeH HH(bOpMaLH/Ilrl, HX
CUCTEMAaTHU3aluIO, pasMelleHNE U XPaHCHHC,

K) obecreunBaTh pexkuM  pabOTBI B COOTBETCTBHH C  MOTPEBHOCTIMM
N0JIb30BaTENEH U paboTON 00111€00pa30BATENIBHOTO YUPEKAEHNUS;

3) OTYUTBIBATECSA B YCTAHOBIEGHHOM  IOpSIIKE  TEPEN  PYKOBOIHUTeTeM
001me00pazoBaTENHLHOTO YUPEKIEHNS;

M) [OBBILIATH KBATU(PUKALIHIO.

VII. IlpaBa u o6si3aHHOCTH MOJib30BaTe el GHGIHOTeKH

28. llosib3oBaTeH GHOIHOTEKH HMEIOT NPaBO:

a) IONy4aTh MONHYI0 MH(pOpMALMI0 O cocTaBe OMOIMOTEYHOro  (hOH.A,
MH(pOPMAIIMOHHBIX PeCypcax U IPeNOCTaBIsIeMbIX OUGIHOTEKOH yeIyrax;



6) oIB30BATHCS CIIPABOUHO-OUONKUOrpapuUecKiin dilili)

B) IIONy4aTh KOHCYJIBTAIlMOHHYIO TIOMOIIb B TIOMCKE M BBIOOPE MCTOUHUKOB
uH(pOopMaLnu;

r) ofay4aTh BO BpeMEHHOE TMOJIb30BaHHE HAa a0OHEMEHTe U B UYHTAIBHOM 3aje
revaTHble W3MaHWs, ayIuOBH3yallbHble JOKYMEHTBI W ApyTue HCTOUYHUKU
uH(pOpMALUY;

,Zl) po4JjieBaTh CPOK IIOJIb30BaHNWA NOKYMEHTaAMU;

e) rmoJsiydartb TeMaTHU4ecKue, dbakTorpadudeckue, YTOUHSIFOIINE 7
oubnuorpaduueckue cupaBKy Ha OCHOBe (PoHIa OUOTHOTEKH;

) [IOJIy4aTb KOHCYJNbTAllUOHHYIO IOMOIIL B pabote c wuubhopve
HETPaJMLIMOHHBIX HOCUTENSIX TMPH  [MOJB20RA!

o0opyn0oBaHUEM;

3) y4acTBOBaTh B MEPOIPUSATHUSIX, TPOBOJUMbBIX OMOIHOTEKOH;

u) oOpamatecsl Ul pa3pelleHus KOH(GIUKTHON CHTyallud K pPYKOBOIUTENO
0011e00pa30BATENIBHOTO YUPEKIECHNUS.

29. llosab3oBaTenu 6HGIHOTEKH 003aHBI:
a) co0moaaTh NpaBuia MoJib30BaHus OUOIHOTEKOIM;

0) Oepe’KHO OTHOCHUTBCS K TNMPOW3BENEHHSM IedyaTu (He BBIpBIBaTh, HE 3arudath
CTpaHuLl, He Je/laTh B KHUrAX MMOJUYEPKUBAHUN, TIOMETOK), UHBIM JOKyMEHTaM Ha
pasNnUYHBEIX HOCUTEISX, 000PYIOBAHUIO, HHBEHTAPIO;

B) NOOACPIKKUBATE IOPANOK pPacCTaHOBKW IOK!
6I/I6HI/IOT€KH, PacCIIOJIOKEHMS KapTOUEK B KaTajorax M KapTo kX,

I') TIONB30BaThCsl LIEHHBIMU W CIPABOYHBIMU JOKYMEHTAMH TOJNLKO B MOMEILEHHUH
OubNoTEKK;

1) yOeNUTBCA TPH HONYYeHHH NOKYMEHTOB B OTCYTCTBUHM He(EeKTOB, a IIpH
oOHapyXKeHUM  HPOMH(POPMHUpPOBaTH 00 3TOM  paboTHHMKA  OubmHOTEK!.
OTBeTCTBEHHOCTh 32 OOHApYKEHHbIE NAe(eKThl B CHABAEMBIX TOKYMEHTaX HeceT
TIOCTIEIHUH [TOJIB30BATEb;

€) pachuchiBaTbCs B YWTATENLCKOM (QOPMYJsIpe 3a KaKIblA [OJy4eHHBIH
TOKYMEHT (MCKIItOUeHHe: oOydatoruecs | - 4 Kaccos);

?K) BO3BpaniaTh JOKYMEHTEHI B 6H6JTI/IOT€Ky B YCTAaHOBII€HHBIS OO

3) 3aMEHATh [JOKYMEHTBI OHOIMOTEKM B Cilyyae WX Yy ipdlLl

PaBHOLCHHBIMH JTMOO KOMIIEHCHPOBaTH ymiepd B pasMepe, YCTaHOBICHHUM
MpaBuiaMu I0Jb30BaHUs OUOINOTEKOIA;

M) [IOJTHOCTBIO PACCYUTATHCS ¢ OUGIHMOTEKON MO HCTEYEHMHU CPOKA OOYUeHHS WK
paboTeI B 00IIe00pa30BaTETLHOM YUPEKICHNH.



30. llopagok noab30BaHusA OHOJIHOTEKOI:

a) 3amuch 00yJaroluxcsl 0011e00pa3oBaTENbHOIO YUPEKIAEHUS B OnGmmoT:
IIPOU3BOAMUTCS MO CIHUCOYHOMY COCTaBY Kiacca B HMHIHBHIN flibiio,
MeJarorudeckKux M HWHBIX pPaO0OTHUKOB OO0Ie00pa3oBaTeNIbHOTO VUi (¢
poauTesiel (MHBIX 3aKOHHBIX MpefcTaBuTeNel) 00yyarmmuxcs - o NacnopTy;

0) mepepeructpanus Mojab3oBaTenet OnGIMOTeKH ITPOU3BOIUTCS €KErOqHO;

B) JOKYMEHTOM, MOATBEPKOAIOUINM TPaBO MOIb30BaHUs OUOIMOTEKOH, sBiseTcs
qUTATeNbCKUN (POpPMYIISIp;

B) YMTATEIbCKUU PopMysip GpUKCHpYeT NaTy BblJA4UU MOJIb30BATENO0 JOKYMEHTOB
u3 hoHa 6MONTUOTEKH W WX BO3BpAIeHHs B OHOITHOTEKY.

31. llopsinok nosib30BaHHsI A00OHEMEHTOM:

a) IIOJB30BATEIIM UMEIOT MpaBO IMOJYYHUTH HAa IOM M3 MHOT'OTOMHBIX u3ganuii we
Oonee ABYX NOKYMCHTOB OJJHOBPEMEHHO;

0) MakcUMalbHbIe CPOKH TIOJIb30BaHUs JOKYMEHTAMU:

- y4eOHHKH, yueOHbIe TOCOOUS - yueOHBIH o,

- HAy4HO-IIOMYIsApHasl, ITO3HaBaTeNbHas, XyA0KeCTBeHHAs JuTepartypa - 1 Mecsii:
- IEPUOIMYECKUE U3IaHus, U3AaHus MTOBBILIEHHOTO cripoca - 15 aHeld;

B) TOJIE30BaTENIM MOTYT IIPOJUIUTEH CPOK MOJTH30BAHUS TOKYMEHTAMH, €CIU Ha HUX
OTCYTCTBYET CITPOC CO CTOPOHBI IPYTHX TOJIb30BaTeNeH.

32. [lopsiaok MONb30BAHNA YHTAJLHLIM 32/10M:

a) AOKYMEHTbBI, IPpCIHa3HA4YCHHbIC IJII pa60T1>1 B YHUTAJIBbHOM 3aJIC, Ha IO0M HE
BBIIAFOTCA,

6) SHIUKJIONE WU, CIPaBOYHHUKH, peKUe, LEHHbIC U UMEIOIIMECS B €AUHCTBEHHOM
SK3CMIIAPE JOKYMEHTHI BBIAAXOTCS TOJIBKO AJIsI pa6OTb1 B UHUTAJIbHOM 3alie.

33. llopsimok paGoThl ¢ KOMIILIOTEPOM, PACTIOJIOKEHHBIM B GHbIHOTEKE:

a) pabota ¢  KOMIBIOTEPOM  YYAaCTHHKOB  OOPa30BATENBHOTO  [DOIICC!:
IPOU3BOAUTCA MO IpaUKy, YTBEPIKICHHOMY PYKOBOAMTENEM YHPEiic i
MIPUCYTCTBUH COTPYIHUKA OMONTNOTEKH;

0) paspeaercs paboTa 3a OJHUM MEPCOHAIIBHBIM KOMITBIOTEPOM He Gojiee ABYX
YeJI0BEeK OTHOBPEMEHHO;

B) [10Jb30BATENL MMEET IIpaBo paboTaTh ¢ HETPANWULHAOHHEIM HOCHTENeM
MH(POPMAlLMKM  TIOCHE IIPEABAPUTENBHOIO TECTUPOBAHMS €ro  paboTwii:
OUOITHOTEKY;

I) IO BCEM BOIpOCcaM Ioucka uH(GopManuu B VHTepHETe MOJB30BATENb JONKEH
obpamarbcss K pabGOTHHKY OGHONHOTEKH; 3ampernaeTcsi obpalieHne K pecypcam
MuTepHeTa, NpernonararouyM oTIary;



Ll) pa60Ta C KOMIIBIOTEPOM IIPOM3BOIMUTCA COIJIACHO YTBCPXKACHHBIM CAHUTAPHO-
T'M'’MeHHNYECKUM Tpe6OBaHI/I5{M.



